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1

Know our company in Financial Terms

2R (R (@l eudla euetdl
1.1 Frequently Asked Questions

1 T ey Ad ysde well
1. What is the legal Status of GMDC?

GMDC is a Public limited listed company registered under the Companies Act, 1956.
2. What is the Authorized Share capital of GMDC?
The authorized share capital of the company is Rs. 150 Crores comprising of Rs. 149 Crores Equity
shares & Rs. 1 Crore Preference Shares.
3. What is the paid up share capital of GMDC?
The paid up capital is of Rs.63.60 Crores comprising of 31.80 Crores of Equity shares of Rs.2 each.
4. What is the Shareholding pattern of GMDC?
74% of its total shares are held by Government of Gujarat & remaining 26% shares are with Flls,
NRIs Mutual Funds, Individuals and Corporate bodies.
5. When the Bonus shares were issued by GMDC?
The Bonus shares were issued in the F.Y.2008-09 in the ratio of 1:1.
6. What is the Percentage of Dividend recommended & paid to its share holders during last Five

years?
Financial Year | Dividend (%)
2006-07 100%
2007-08 100%
2008-09 100%
2009-10 125%
2010-11 150%

7. What is the Turnover during last Five years?
Financial Year | Gross Turnover

(Rs. In Crores)

2006-07 588.96
2007-08 981.05
2008-09 981.21
2009-10 1066.08
2010-11 1421.22

8. What is the Profit before Tax during last Five years?

Financial Year | Profit Before Tax
(Rs. In Crores)

2006-07 167.75
2007-08 408.39
2008-09 369.90
2009-10 406.08

2010-11 584.61




10.

11.

12.

13.

14,

What is the Profit after Tax during last Five years?

Financial Year | Profit After Tax
(Rs. In Crores)
2006-07 108.68
2007-08 263.93
2008-09 236.31
2009-10 279.87
2010-11 374.76

What is the comparative Performance of GMDC during Quarter-1 for the last three years?

(Rs. In Crores)

Period Apr-Jun 2011 Apr-Jun 2010 Apr-Jun 2009
Turnover 467.09 341.85 272.98

Profit Before Tax 233.70 155.76 117.17

Profit After Tax 153.11 104.75 80.15

What is the comparative Performance of GMDC during Quarter-2 for the last two years?

(Rs. In Crores)

Period Jul-Sept 2010 Jul-Sept 2009
Turnover 249.12 176.72

Profit Before Tax 87.84 56.72

Profit After Tax 55.83 38.04

What is the comparative Performance of GMDC during Quarter-3 for the last two years?

(Rs. In Crores)

Period Oct-Dec 2010 Oct-Dec 2009
Turnover 360.40 269.70

Profit Before Tax 149.58 103.14

Profit After Tax 101.48 71.19

)

What is the comparative Performance of GMDC during Quarter-4 for the last two years?
(Rs. In Crores
Period Jan-Mar 2011 Jan-Mar 2010
Turnover 463.42 345.82
Profit Before Tax 191.43 129.05
Profit After Tax 112.70 90.49
What is Net worth of company during last three years of GMDC?
Financial Year | Net worth
(Rs. In Crores)
2008-09 1207.70
2009-10 1387.56
2010-11 1658.52




15.

16.

17.

18.

19.

20.

21.

What is Gross Fixed Assets of company during last three years as on 31* March?

Financial Year

Gross Fixed Assets
(Rs. In Crores)

2008-09 1886.41
2009-10 1976.08
2010-11 2236.19

What are the major investments in the Share capital of the Companies as on 31* March, 2011?

Name of the Company

No. of Shares held

(Rs. In Crores)

Amount of Investment

Market Value
(Rs. In crores)

GACL 3268480 34.14 41.31

GSFC 1000000 10.01 34.33

GSPC 26172800 51.00 Unquoted

BECL 28000000 28.00 Unquoted

What is the amount of Borrowings & Debt Equity Ratio of company during last three years as on

31* March?

Financial Year | Borrowings Debt Equity Ratio
(Rs. In Crores)
2008-09 478.57 0.39
2009-10 216.07 0.15
2010-11 133.02 0.08
What is the Production of Lignite for last three financial years?

Financial Year

Production of Lignite

(In MT in Lacs)

Turnover
(Rs. In Crores)

2008-09 81.07 695.36

2009-10 83.79 736.59

2010-11 102.32 1085.88

What is the Power Generation for last three financial years?

Financial Year

Power Generation

Turnover

(In MUs) (Rs. In Crores)
2008-09 1105.00 182.88
2009-10 1404.00 272.40
2010-11 1222.18 251.70
What is the Earning per Share (EPS) for last three financial years as on 31°* March?
Financial Year | Earnings per Share (Rs.)
2008-09 7.28
2009-10 8.80
2010-11 11.79
What is the Book Value per Share for last three financial years as on 31* March?
Financial Year | Book Value per Share (Rs.)
2008-09 37.98
2009-10 43.63
2010-11 52.15




22.

23.

24.

25.

What is Market Capitalization of company during last three years as on 31* March?

Financial Year | Market Capitalization

(Rs. In Crores)

2008-09 1257.69
2009-10 4512.42
2010-11 4315.26
What was highest & lowest Share price of GMDC during the F.Y. 2010-117?

The Highest Share price was Rs. 172.70 per share during November, 2010.

The lowest Share price was Rs. 101.50 per share during February, 2011.
What is the system of payment to the vendors of GMDC?

All Payments above Rs.10 lacs are made through RTGS/ECS.

What are the types of audits conducted in GMDC?

The Books of accounts of GMDC are audited by the following auditors:

A

B.
C.
D

Internal Auditors

Statutory Auditors appointed by CAG-Government of India
Comptroller & Auditor General of India

Cost Auditors for Power Projects



1.2 Projectwise Profitability for the Q1 2011-12 v/s Q1 2010-11
LR euSld bl 011-1R 11 2010-11 1L ¥&8H RS 2undl Wizse AR s1sRs4l

(Rs in Crs)

Sr Turnover/Income Expenses Profit before Tax

no | Proiect Name Q-1 Q-1 Diff Q-1 Q-1 Diff Q-1 Q-1

2011-12 2010-11 % 2011-12 2010-11 % 2011-12 2010-11
1 CO 8.82 3.77 134% 12.54 481 161% -3.72 -1.04
2 Kadipani 0.71 430 -83% 5.94 7.65 -22% -5.22 -3.35
3 Panandhro 47.63 42,67 12% 44.99 29.13 54% 2.64 13.54
4 Rajpardi 68.64 65.41 5% 24.39 29.53 -17% 44.25 35.88
5 Tadkeshwar 79.26 62.65 27% 33.66 2231 51% 45.60 40.34
6 Bhavnagar 58.15 19.92 192% 33.34 12.44 168% 24.81 7.48
7 Mata no madh 120.30 86.00 40% 29.57 38.56 -23% 90.72 47.44
8 Gadhshisha 24.38 5.63 333% 9.97 543 84% 14.41 0.20
9 Akrimota 51.74 62.95 -18% 47.06 5282 -11% 4.68 10.13
10 | Bhatia 0.21 043 -51% 0.46 0.36 29% -0.25 0.08
11 | Shivrajpur 2.80 1.66 69% 0.84 1.21  -30% 1.96 0.45
12 | Maliya 6.45 6.32 2% 2.10 1.63 29% 4.35 4.69
13 | Jodiya 11.57 0.00 100% 3.55 0.00 100% 8.03 0.00
14 | Godsar 2.28 0.00 100% 0.81 0.00 100% 1.47 0.00
Total 482.94 361.71 8.60 | 249.24 205.88 6.72 | 233.70 155.84
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2.1 Expenses Disallowed under section 40A(3) and 40A(3A) of Income Tax Act, 1961
in case of Cash payments

Section 40A(3) of Income Tax Act 1961 provides for disallowance of expenses in respect
of which a payment or aggregate of payments made to a person in a day, otherwise than
by an account payee cheque drawn on bank or account payee bank draft, exceeds Rs.
20000 and Section 40A(3A) provides for the payment in excess of Rs. 20000 in a day
made otherwise than account payee cheque or account payee bank draft, for an
allowance made in the assessment for any year on the basis of incurred liability, to be
treated as income of the year in which such payment is made. These relevant and
important provisons and exceptions to them are provided as follows

Payments Disallowed u/s 40A(3) & 40A(3A): As per section 40A(3) w.e.f 2009-10, where
the assessee incurs any expenditure in respect of which a payment or aggregate of
payments made to a person in a day, otherwise than account payee cheque or account
payee bank draft, exceeds Rs. 20000, no deduction shall be allowed in respect of such
expenditure.

However such limit of Rs. 20000 has been increased to Rs. 35000 w.e.f 01-10-2009 in
case the payment is made for plying, hiring or leasing of goods carriage.

Section 40A(3A) further provides (w.e.f asst. year 2009-10) that in case an allowance is
made in the assessment for any year on the basis of incurred liability, but in the
subsequent year or years, assessee makes a payment exceeding Rs. 20000 in a day,
otherwise than by an account payee cheque or account payee bank draft, in respect of
such liability, then the payment so made shall be deemed to be the profit of the year in
which such payment is made.[The limit of Rs. 35000 in case of plying, hiring or leasing of
goods carriage is also applicable to section 40A(3A))

Thus payment in excess of Rs. 20000 in a day in respect of any expenditure incurred in
the current year or in the previous years otherwise than by an account payee cheque or
account payee bank draft will be disallowed while calculating profits of an assessee.

Aggregate Payment has to be seen: After the amendment w.e.f 2009-10 if a person
makes more than one different purchases for cash from same person in excess of Rs.
20000 in a single day even though on separate cash memos, such aggregate payment
will be disallowed u/s 40A(3). For example if A makes three purchases of Rs. 8000 each
from the same person during different time of the day and obtains three different cash
memos, yet the transaction will be covered by section 40A(3) and such expenditure will
be disallowed.

Exceptions under Rule 6DD: Proviso to section 40A(3A) provides that no disallowance
shall be made and no payment shall be deemed to be the profits and gains of business
or profession under sub-section (3) and this subsection[Section 40A(3A)] where a
payment or aggregate of payments made to a person in a day, otherwise than by an
account payee cheque drawn on a bank or account payee bank draft, exceeds twenty
thousand rupees, in such cases and under such circumstances as may be prescribed,
having regard to the nature and extent of banking facilities available, considerations of
business expediency and other relevant factors

The cases and circumstances as mentioned in the above proviso are contained under
Rule 6DD and have been added vide Notification No. S.02431(E), dated 10-10-2008



" and are applicable w.e.f A.Y. 2009-10. These circumstances and cases as provided
under Rule 60D are as follows:

(a) where the payment is made to—

(i) the Reserve Bank of India or any banking company as defined in clause (c) of section
5 of the Banking Regulation Act, 1949 (10 of 1949):

(i) the State Bank of India or any subsidiary bank as defined in section 2 of the State
Bank of India (Subsidiary Banks) Act, 1959 (38 of 1959);

(iii) any co-operative bank or land mortgage bank:

(iv) any primary agricultural credit society or any primary credit society as defined under
section 56 of the Banking Regulation Act, 1949(10 of 1949)

(v) the Life insurance Corporation of India established under section.3 of the Life
Insurance Corporation Act, 1956 (51 of 1956);

(b) where the payment is made to the Government and, Under the rules framed by it,
such payment is required to be made in legal tender;

(c) where the payment is made by—

(i) any letter of credit arrangements through a bank;

(i) a mail or telegraphic transfer through a bank;

(i) a book adjustment from any account in a bank to any other account in that
or any other bank;

(iv) a bill of exchange made payable only to a bank;

(v) the use of electronic clearing system through a bank account

(vi) a credit card,

(vii) a debit card.

Explanation.— For the purposes of this clause and clause (g), the term "bank means any
bank, banking company or society referred to in sub-clauses (i) to (iv) of clause (a) and
includes any bank [not being a banking company as defined in clause (c) of section 5 of
the Banking Regulation Act, 1949 ( 10 of 1949) whether incorporated or not, which is
established outside India;

(d) where the payment is made by way of adjustment against the amount of any liability
incurred by the payee for any goods supplied or services rendered by the assessee to
such payee;

(e) where the payment is made for the purchase of-

(i) agricultural or forest produce; or.

(i) the produce of animal husbandry (including livestock, meat, hides ancl
skins)or dairy or pouitry farming; or

(iii) fish or fish products; or

(iv) the products of horticulture or apiculture, i

to the cultivator, grower or producer of such articles produce or products;

(fy where the payment is made for the purchase of the products manufactured or
processed without the aid of power in a coftage industry, to the producer of such
products;

(g) where the payment is made in a village or town, which on the date of such payment is
not served by any bank, to any person who ordinarily resides, or is carrying on any
business, profession or vocation, in any such village or town;



(h) where any payment is made to an employee of the assessee or the heir of any such
employee on or connection with the retirement rerenchment resignation, discharge or
death of such employee, on account of gratuity, retrenchment compensation or similar
terminal benefit and the aggregate of such sums payable to the employee or his heir
does not exceed fifty Thousand rupees; -

(i) where the payment is made by an assessee by way of salary to his employee after
deducting the income-tax from salary in accordance with the provisions of section 192 of
the Act, and when such employee-

(i) is temporarily posted for a continuos is period of fifteen days or more in a place
other than his normal place of duty or on a ship and
(i) does not maintain any account in any bank at such place or ship;

(j) where the payment was required to be made on a day on which the banks were
closed either on account of holiday or strike;

(k) where the payment is made by any person to his agent who is required to make
payment in cash for goods or services on behalf of such person;

() where the payment is made by an authorised dealer or a money changer against
purchase of foreign currency or travellers cheques in the normal course of his business.

Explanation.— For the purposes of this clause, the expressions “authorised dealer” or
"money changer" means a person authorised as an authorised dealer or a money
changer to deal in foreign currency or foreign exchange under any law for the time being
in force.)

Earlier clause (j) to Rule 6DD provided that if the payment hit by section 40A(3) is made
in exceptional and unavoidable circumstances then no disallowance would be made u/s
40A(3). But the said clause has been omitted w.e.f A.Y. 1996-97.

Some case laws:

In CIT v KK.S. K Leather Processor P. L1d.[2007] 292 ITR 669(Mad.) it was held that
payments made on a day on which the banks are closed either on account of holiday or
strike, shall not come within the ambit of disallowance u/s 40A(3).

In The Commissioner of Income-tax versus Vijay Kumar Goel [2010] 324 ITR 376
(Chattisgarh) it was held that From a reading of the definition of bill of exchange u/s 5
and cheque under section 6 of the Negotiable Instrument Act, 1881, it is clear the
banker's cheques/pay orders/ call deposit receipts are instruments which fall within the
definition of bill of exchange. Hence payment made by the same could not be disallowed
u/s 40A(3). ,

Where Books of accounts have been rejected and profit has been estimated, it is
deemed that all the expenses and disallowances have been considered. Hence no
further disallowance u/s 40A(3) is permissible- CIT V. Smt Santosh Jain[2008] 296 ITR
324(P&H).
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Gujarat Mineral Development Corporation Limited

L% Exase chart

[sxo. [Project Excisable [Chapter  [Basic Rate [Cess Applicable  [Remarks
} Name Goods  |Entry Excise Rate ,
with Cess
1 LPamadhro ‘u;m 2702 10 00 5%|2%+1% 5.15%| CENVAT Credit avaialble to GMDC & Customers.
Levied from 01.03.2011 to 31.08.2011
1%]|2%+1% L.O3%|CENVAT Credit not avaialble to GMDC & Customers.
Levied from 01.09.2011 onwards,
| 2 |matanomadfugnite  |2702 1000 5% 2%+1% 5.15%|CENVAT Credit avaialble to GMDC & Customers.
| I Levied from 01.03.2011 onwards.
3 |Rajpardi  |Ugnite |2702 1000 5%[2%+1% 5.15%[CENVAT Credit avaialble to GMDC & Customers.
Levied frorn 01.03.2011 onwards.
4 [Tadkeshwar |Ligaite  |2702 1000 5%|2%+1% 5.15%|CENVAT Credit avalalble to GMDC & Customers.
Levied from 01.03.2011 onwards.
‘ 5 [Bhavnagar |[Ugnite  [2702 1000 5%|2%+1% 5.15%|CENVAT Credit avaialble to GMDC & Customers.
Levied from 01.03.2011 onwards.
6 |Kadipani  |Briquettes
=l 7 Calcined 2606 00 20 10%)2%41% 10.30%)| CENVAT Credit avaialble to GMDC & Customers.
B Bauxite
Availing of CENVAT credit

~ On Excise duty with CENVAT benefits ,GMDC is eligible for taking Excise duty and Service Tax paid on inputs.
- CENVAT chaim should be availed properly and should be reflected in Books of accounts in proper way.
~ For claiming CENVAT proper documentation and records should be kept ready for showing to the Excise officials.

] Excise duty is payable by the 6th of the following month
1 |Monthly Payment if paid electronically
and by 5th if pald by other ways.
Note: In case of March,it is payble by 31st March only,
i If the asseessee defaults in payment of duty beyond 30
i days from the due date,asseessee shall pay excise duty
for each
i consignment at the time of removal,without availing
) CENVAT credit till the date of payment of outstanding
A duty including
3 interest thereon.
2 |Rate of Interest |18% p.a, :
3 lmm Under Section 11AC,25% of duty amount can be levied
i as penalty.
of Returns
Monthly Return
|
l duty paid by utilisation of CENVAT in the preceding
Financial Year.
L |Annual Financial Information Statement |8y 30th November
Annual Installed Capacity Statement Iwmdmdmﬁnlmwur.

<
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FAQs: TDS Provisions under Gujarat VAT -Laws

December 7, 2009 -

The Gujarat VAT Amendment Act of 2009 has introduced a new provision for
obtaining Tax Deduction Account Number (TDN) by the person who awards
works contracts exceeding Rs.1 crore. Let us revisit the provisions of TDS on
Works Contracts under the Gujarat VAT laws through the following FAQs:

1. Who is liable for tax deduction?

A person who awards “specified works contract” is responsible for deduction of
tax from the payments of “specified sale price” to the contractor. The TDS rates
have been specified in the Notification issued by the State Government.

The terms “Specified Works Contract” & “Specified Sales Price” have been
defined under the VAT Acl. which are as under

(1) "specified sale price” means the amount of valuable consideration paid or
payable for the works contract after deducting the amount of labour charges for
execution of such works contract and the value of the goods purchased in the
course of inter State trade or commerce or in the course of import of goods into
territory of India for use in such works contract.

(11} "Specified works contract” means the work contract, the specified sale price of
which exceeds Rs.Cne Crore

2. What is the liability of the contractor who awards sub-contracts after
getting such specified works contract?

A contractor who is awarded a specified works contract, awards the said works
contract to sub-contractors either in whole or in part, then in such case, the
contractor is liable for deduction of tax at the notified rate from the specified sale
price to be paid to the sub-contractor irrespective of the value of the sub-contract.

3. How will the principal awarding the contract or contractor awarding the
sub-contract determine the amount on which TDS is to be made?

The contractor will have to furnish to the person awarding a specified works
contract a statement in the prescribed form [Form-702) and based upon such
certificate, the person shall deduct the amount of tax from the amount shown in
column 10 of such certificate.

In case where the specified works contract has been awarded to sub-contractors,
each sub-contractor also will have to furnish such statement to the contractor and
based upon such certificate, the contractor shall deduct the amount of tax from
the amount shown in column 10 of such certificate.

35 .



4. On which amount will TDS be made by the principal if the contractor has
deducted & deposited TDS from payments to sub-contractor?

In case where the contractor has awarded specified works contract to sub-
contractors and the contractor has deducted the tax from the payments of
specified sale price to the sub-contractor and paid such amount in to the
Government Treasury within the prescribed time, then in that case, the principal
shall not be liable for deduction of equal amount of tax from the payment of
specified sale price to the contractor.

5. What is the liability of a person to obtain TDN?

A person liable for tax deduction shall have to apply in the prescribed form and
within the prescribed time to the Commissioner for obtaining Tax Deduction
Account Number (TDN) and he will have to quote such TDN in the documents,
statements and returns as may be prescribed.

6. How is amount of TDS made treated in the hands of the contractor/ sub-
contractor?

The amount of tax deducted is treated as amount received by the contractor or
sub-contractor as part of specified sale price.

7. What is the liability of the perscn after deducting tax at source?

The person deducting tax has to pay such amount in to Government Treasury
within the prascribad time and obtain a treasury receip! therefor and furnish 2
copy of the receip! 10 the contractor within thirty days from the date of obtaining
such receipt

8. Whether any TDS Certificate is to be furnished by the deductor?

The person deducting tax has to furnish to the contractor or sub-contractor a
certificate in prescribed form [Form-703] showing the details of the amount of tax
deducted from him.

9. How will Credit of such TDS be available against the tax liability?

The deduction made by the person is treated as payments of tax or the lump-sum
tax on behalf of the contractor or sub-contractor who will get credit of such TDS
in the assessment of tax for the relevant year on production of certificate and a
copy of the Treasury receipt challan furnished by the person deducting such tax.

10. What is the liability of the contractor/ sub-contractor in the event of
non-deduction of tax?



The contractor or sub-contractor is liable to pay tax on specified sale price where
the person awarding the works contract has failed to deduct tax from the
payments of specified sale price to the contractor or sub-contractor.

11. What is the penalty for non compliance of the TDS provisions?

In case where the tax deduction is not made OR the amount deducted is not paid
in to the Government Treasury within the prescribed time, the Commissioner can
impose penalty not exceeding twenty five percent of the amount required to be
deducted.

12. What is the Interest payable in case of default?

In case where the amount of tax deducted is not paid within the prescribed time,
interest @ 18% is payable for the period of default.

13. Whether the person holding TDN is required to file any separate
Returns?

The person deducting tax is liable to furnish return in prescribed form and
orzs.rbed time to the Commercial Tax Officer within whose jurisdiction the
person resides or carries on his business

Piease contact us for rates of TDS for different categories of Works Contracts.
prescribed time limits & prescribed forms.
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i ERP

GMDC has implemented ORACLE based ERP systems from this financial year. The following
modules are pertaining to Accounts and Finance Division:

a) Accounts Payable

)

} Accounts Receivable

¢) Fixed Assets

d) General Ledger

1. Accounts Payable

This module is issued for making any type of

making any payment:

a) Creation of supplier — Before making any payment supplier should exist in the
system. Every supplier in the system has been given 5 digits code. For each supplier
is having minimum two sites in the system. One is null site and another is either
service or material site or both. Service site is required for deducting tax. Therefore
it is necessary to check that PAN no is there in the system and flag of Pre approval
tax invoice is ticked in both null and service site. Then only system will allow
deducting tax.

o

b) Prepare a Invoice — After Creation of supplier, invoice is required to be generated in
the system by giving all necessary information. In distribution accounting segment is
required to be given. If transaction is pertaining to other project, then in distribution we
have to select name of the project on whose behalf payment will be made. If tax is
required to be deducted then tax rate and section both has to be selected in the DFF
given at the end of distribution screen. If any type of recovery has to be made then

make a credit memo also by giving negative figures.

c) Approval- After making invoice, the same has to be validated. It means system checks
that total of header level and line level is tallied or not. If it is not then it will not validate
the invoice. After validation we have to release the hold manually. After releasing the
hold only it will be approved. ;

d) Payment- Once invoice is approved it is ready for payment. Now the concerned
person has to select the supplier and its related invoice. If any type of recovery is
required to be adjusted then credit memo pertaining to that invoice is also required to
be selected then only system will make payment of net amount.

$o




e) Remittance advice: After selection of cheque book and name of bank from where
payment is required to be made remittance advice will be generated by the system,
which is required to be send with the cheque.

. Accounts Receivable:

In AR two types of receipt can be made. One is Standard and other is Misc. For making
any standard receipt customer should exist in the system. Generally standard receipt is
made for sales related transactions or rent related transaction, For any other receipt we
are making misc receipt. In receipt also we have to g0 to distribution for selection of
code combination i.e. in which account entry is required to be passed. In AR after
entering the receipt first it is required to be format then remit and finally we have to
clear the same. When system will create the accounting and post the same in GL, it will
take the date of clearing only. So clearing date should be entered very carefully because
by default system takes the current date.

. Fixed Assets:

This module is centralized and in use only at Corporate level. For any capital item entry
should be passed in Asset clearing account only. From there we have to pull the data to
FA. From there we have to take asset one by one and date of its commissioning, rate of
dep, method of dep is required to be attached with that. And finally we have to post the
same in FA. After posting of assets in FA system will start calculating depreciation on
assets. For transferring the depreciation to GL we have to close that month in FA
module. It may be noted that once FA month is closed in the system it will never allow
to reopen that month and until unless previous month is closed next month cannot be
opened in FA.

. General Ledger

General ledger is at the top of all modules. Entries from all modules comes to GL.
Therefore we are to reconcile GL balance and SL balances. In GL we can also pass
manual JVs. In GL module we can also check online balance of a particular account. For
that we have to go to inquiry and after giving code combination it will show month wise
as well as period wise balance. From there we can drill down even upto the transaction
level. Before posting in GL, accounting is required to be created, then same has to be
transferred to GL and then only data can be posted to GL. Once it is posted on GL no
change can be made in the system for that particular transaction.

A
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= CIRCULAR :

Sub: Effective internal control

" It was pointed by the Statutory Auditor in 29™ Meeting of Audit Committee held on 26/5/2010
that the internal control should be strengthened. GMDC has recruited qualified and experienced
officers in F&A in addition to available officers for the same. A brief write up on finance and
accounts functions is enclosed for reference.

GM (Projects)/Head of the Projects are advised to take financial concurrence of senior most
finance officers before sanctioning/releasing any type of payment. Proposals having financial
‘implication should be routed through finance and accounts division of Project. GM {Projects)
are also advised to review the financial performance of the pro_|ccl on monthly basis by availing

the services of finance officers,

V.S.GADHVI, IAS '
MANAGING DIRECTOR

TO
1. All General Manager — Head Office & Projects

2. Al officers of F&A Division at Head Office & Projects — Please read brief write up on
Finance & Account Functions and discharge their duties properly. In case you face any
problem, then you may inform to General Manager (Fmance)l General Manager '
(Accounts) directly and you may also send your suggestions for improvement,
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A Brief Write Up on Finance & Accounts Functions

The Finance & Accounts (F&A) Department is responsible for carrying out all
activities and aspects relating to the finance and accounts functions and to assist the
Corporation in achieving the Corporate Objectives.

Accounting Functions

-

I. F&A Department is responsible for the book keeping function.and ensuring
maintenance of proper books of accounts in accordance with the generally
accepted accounting policies and practices and in conformity with the
Companies Act, 1956, Accounting Standards and other applicable laws.

2. The books of accounts are required to be maintained inf a manner that these
contain necessary information/data, supporting, audit trails, etc. and in the
manner required. Necessary checking, review and internal controls are to be
exercised to ensure accuracy of the books of accounts and their réconciliation.
The laid down procedures, instructi_oh;fcirculars, delegation of powers and
other policies/rules/regulations framed/issued by the Corporation and rules
framed by the Government as per law are required to be adhered {0 in the
maintenance of books of accouiits.

3. Annual accounts of the Corporation are requited: 1 be prepared on an annual
basis in accordance with the relevant laws and getting these audited by the
Statutory Auditors and the CAG. There is also a requirement of preparing
periodic accounts (quarterly) for meeting the mariagement requirements and
complying with Stock Exchange and other statutory requireients.

4. The accounting functions inciude the following :-

To maintain Journal, Cash book and Bank book
' To maintain Fixed Assets Register
To prepare establishment salary bills and disburse payments
To make deductions on account of income-tax, contributory provident
fund, employces’ pension fund, etc. and remitting them to requisite
authorities
To maintain Provident Fund & Employees’ Pension Fund Account
To maintain and rcconcile Subsididry Ledgers and General Ledger
To prepare monthly Bank Reconciliation statements '
To prepire monthly Trial Balance '
To prepare periodic Profit & Loss Account, Balance Sheet, etc.
To recover and deposit the statutory dues as per the requirement of law
To interact with Internal Auditors, Statutory Auditors, CAG of India,
attend to Internal Audit paras,. Govt. Audit paras and to the
-observations/comments of the Statutory Auditors and Gowt.



e To compile the accounting and financial data for information & use for
various stakeholders like banks, financial institutions, bond/debenture
holders, shareholders, Government, etc.

The above list is illustrative and not exhaustive.

Payment Function

>

I. F&A Department is responsible for the bill passing and payment. The bills are
to be passed as per the approved contracts and- terms & conditions after
ensuring. proper sipportingand receipt of goods/services by the Corporation,
The: payments are'to be made as per the terms of payments and other terms
and  conditions  and to the authorized  person. Necessary
adjustments/deductions are to be made from the bills (such as for advances,

recoveries, taxes, shortages, etc.)
2. The payment function includes the following :-

To operate bank accounts

To handle cash

To make timely payments to suppliers and contractors on the basis of

bills approved for payments subject to fulfillment of terms and

condition of Work Order/Purchase Order/Supoly

Order/agreement/contract.

» To exercise necessary check on all claims before payment, inter alia,
ensuring that such payments are in accordance with rules and
regulations issued by competent authorit , that sanictions for payments
are issued by competent authorities as per the delegation of powers,
and that they are incurred against duly sanctioned estimates and

_ covered by allocations of funds under the budget in force..

, To ensure that all expenditure is incurred with due economy as if and
with as much care. as a person with ordinary prudence would take in
case-of his own business,

To observé rules, procedures, etc. regarding deduction of tax at source,
remittance to various Government authorities as per law,

To follow instruction regarding EPF and other Employees” Trusts and
Family Pension Scheme

“To comply with various instructions issued from time to time for
economy in expenditure. =N . :

* To ensure that the requirement of fund is raised considering available

funds, payments and receipts etc

° °

The above list is illustrative and not exhaustive



Financial Control

I. The F&A Department is to exercise adequate financial controls to ensure that
duc care has been taken in incurrence of revenuve and capital expenditure,
safeguarding of assets, payments in accordance with commitments, realization
of debts/outstanding in time, avoidance of bad debts, etc.

2. The financial control function includes the following :-

To review and monitor collection of debtors and other receipts

To ensure that é_ll receipts are récordp‘d and properly accounted for

To provide financial concurrence to various proposals such as for
procurement, investment, works, etc. :
To ensure that all procurement of materials and award of contracts are
done with due regard to prescribed procedure, competitive quotations
and propriety ensuring reasonableness of price in each case in
transparent manner.

To ensure that physical verification of all. fixed assets and stores is
carried out as per the laid down physical verification programine of the
Corporation. _ :

To follow the Corporate Office Instructions, Guidelines, Circulars and
Manuals regarding various allowances and perquisites admissible to
Project Staff and also relating to other matters.

To ensure that the expenditure on various controllable items is incurred
with due economy and wasteful expenditure is avoided.

To ¢nsure adequacy of insurance cover over assets

To recover amounts due from third parties as well as from employees
promptly

To ensure compliance with delegation of powers and that a prior
approval is to be sought from the higher authorities whenever any
deviation is sought to be made. Ex-post facto approvals may be sought
only in  exceptional cases. The overall management  of
Projects/Corporation must have proper checks and controls so that the

‘systems ensure complete integrity

To review. the profitability of the project. Analysis of sales,production
,capital expenditure, revenue expenditure etc. on regular basis.

To ensure adequate internal control procedures and checks in the
Corporation.

Financial Management

*

I. The F&A Deptt is to assist the management in exercising adequate financial
management over the operations of the Corporation in terms of budgetary
control over revenue and capital expenditure, review of cost of mining and
power activities and reporting to the management of key financial information
to review the operations and in taking timely corrective actions.



2. The financial management function includes the following :-

To assist in preparation of long term and annual capital budget and
operating budget for each project . )

To exercise budgetary control and submission of required returns for
managenient control.: T

To assist the management in making various investment decision

To assist the managément in formulating profitability/performance
improvement plans .

To have close association with preparation of project estimates and
feasibility reports, revisions of project estimates and maintaining
accurate financial information therefor,

To analyze petiodically the reason for time and cost overrun (in case of
construction projects) : ‘ _

To maintain ¢ost account records and generate costing reports

To generate management information reports for efficient decision
making by the management af all levels $o to help in running the
business efficiently, cconomically and profitably

To manage working capital

The above list is illustrative and not exhaustive.

Tax Management

The F&A Department is responsible for tax plarining and ensuring compliance

with the tax laws viz Direct taxation and Indirect taxation.

2. The tax management function includes the following :-

-

To maintain necessary records as per the tax laws

To make recovery/déduction and deposit of taxes as per the prescribed
time limits

To file various tax returns in time.

To carry out tax planning S0 as to minimize tax incidence

Toensure compliance with the tax laws

Financial Advice

l. In addition to the foregoing, equally important function of Finance

Department is to render financial advice to HOD/Project of Head as and when
required in terms of laid down rules, policy or law.

General Poi_nts

I

The F&A Department is also responsible for ensuring adequate internal

control in the Corporation.

2. The payment should be released only after getting approval of Head of
Finance at project. T A



3. Head of Finace at project should ensure that approval of competent authority
is obtained before releasing the payment and proper documents,bills,etc are
collected “and attached with the vouchers . i

4. Head of Finace at project should strictly follow the above mentioned
procedure and he may also suggest effective system for internal control.



